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Bylaws of the 
Tennessee Commission on Children and Youth 

 
Article I 

Name and Office 
 
The name of this organization shall be the Tennessee Commission on Children and Youth, herein 
referred to as the Commission.  The Commission shall maintain a permanent office in Nashville, 
Tennessee. 
 

Article II 
Purpose 

 
The purpose of this Commission shall be to serve as an informational resource and advocacy 
agency for the efficient and effective planning, enhancement, and coordination of state, regional, 
and local policies, programs, and services to promote and protect the health, well-being, and 
development of all children and youth in Tennessee under the authority of the “Tennessee 
Commission on Children and Youth Act of 1988” and any amendments thereto. 
 

Article III 
Responsibilities 

 
The responsibilities of the Commission may include: 
 

A. Make recommendations concerning unmet needs and establishment of priorities and 
needed improvements with respect to programs and services for children and youth; 
 

B. Implement the provisions of the Juvenile Justice and Delinquency Prevention Act of 
1974 as amended and distribute such funds as the General Assembly shall direct; 
 

C. Advocate and coordinate the efficient and effective development and enhancement of 
state, local, and regional programs and services for children and youth; 
 

D. Review and analyze the budgets for entities of state government which utilize state or 
federal funds to administer or provide programs and services for children and youth; 
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E. Collect, compile, and distribute data relating to programs and services for children 
and youth; 
 

F. Publish and distribute a comprehensive report on the status of children and youth in 
Tennessee; 
 

G. Prepare and distribute impact statements analyzing the potential effect of legislation 
and proposals which relate to the health, well-being, and development of children and 
youth; 
 

H. Review and make recommendations concerning licensing or certification standards 
and program policies promulgated by entities of state government which affect 
children and youth; 
 

I. Monitor foster care review boards, and; 
 

J. Perform other duties that are consistent with the purpose of the Commission. 
 

Article IV 
Organization 

 
Section 1  Composition 
 
The Commission shall consist of twenty-one (21) members who shall be appointed by the 
Governor.  There shall be at least one (1) member from each developmental district.  At least 
four (4) members shall be under 24 years of age at the time of appointment, of which three (3) 
shall currently be or have been under the jurisdiction of the juvenile justice system. 
 
Section 2  Terms of Office 
 
Regular appointments to the Commission shall be for terms of three (3) years and every 
appointee shall serve until a successor is appointed.  No member of the Commission may be 
appointed to serve more than three (3) consecutive three (3) year terms.  Any vacancy occurring 
on the Commission shall be filled by appointment by the Governor only for the remainder of the 
unexpired term. 
 
Section 3  Compensation 
 
Members shall be entitled to reimbursement in accordance with the State Comprehensive Travel 
Regulations for travel and other expenses actually incurred attending formal meetings of the 
Commission or it’s committees or attending to other official Commission business. 
 
Section 4  Staff 
 
The Commission shall be administered by an Executive Director who shall be appointed by the 
Commission.  The Executive Director shall be a full-time employee and shall be responsible for 
the overall management of the Commission, including personnel functions, and for the 
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administration of policies, rules, and guidelines established by the Commission.  The Executive 
Director may be removed from office by a majority of Commission members. 
 

Article V 
Officers 

Section 1  Officers 
 
The officers of the Commission shall be a Chairperson, a Vice-Chairperson, and a Secretary 
 

A. Chairperson 
 
The powers and duties of the Chairperson are to: 
 
1.  Preside at Commission meetings; 
 
2.  Appoint Commission committees and their chairpersons; 
 
3  Serve as an ex-officio member of all committees; 
 
4.  Authenticate by his/her signature the minutes and resolutions adopted 
     by the Commission; and 
 
5.  Vote only in the event of a tie vote of the other Commission members present 
      and voting, or when the Chairperson’s vote is required in order to attain a  
      vote by majority of two-thirds of the Commission.  A decision by the  
      Chairperson can only be reversed by a vote of a majority of the members of  
      the Commission. 
 

B. Vice-Chairperson 
 
The powers and duties of the Vice-Chairperson are to: 
 
1.  Preside at all Commission meetings in the absence of the Chairperson; 
 
2.  Have the same voting rights as any member, except when acting as  
     Chairperson; 
 
3.  Perform such other duties as the Chairperson delegates. 
 

C. Secretary 
 
The duty of the secretary is to review and approve drafts of the minutes. 

 
Section 2  Selection of Officers 
 

A. Chairperson 
 
The Chairperson who shall be a member of the Commission, shall be appointed by 



 4

the Governor and shall serve a three-year term. 
 

B. Vice-Chairperson and Secretary 
 
The Vice-Chairperson and the Secretary shall serve one-year terms and shall be 
eligible for election to no more than (3) consecutive terms.  They shall be elected by a 
majority vote of the Commission members at the October quarterly meeting and their 
term shall begin immediately. 

 
Section 3  Vacancies 
 

A. Should a vacancy occur in the office of the Chairperson, the replacement will be 
appointed by the Governor.  The Vice-Chairperson will serve as the Acting 
Chairperson until such appointment is made. 
 

B. Should a vacancy occur in any other offices, a replacement will be elected by the 
Commission to fill only the duration of the unexpired term. 

 
Article VI 
Meetings 

 
Section 1  Regular Meetings 
 
Regular meetings shall be held at least quarterly, and more often if called for by a majority at a 
duly constituted meeting of the Commission. 
 
Section 2  Special Meetings 
 
Special meetings can be called by the Chairperson or upon the written report to the Chairperson 
by at least five (5) members of the Commission.  A date for the properly requested special 
meeting must be set by the Chairperson within not more than five (5) days after the request is 
presented. 
 
Section 3  Meeting Notices 
 

A. Regular meetings – At least fifteen (15) days’ notice must be given to members and 
the written notice must specify an agenda, date, time, and place of the regular 
meeting. 
 

B. Special meetings – At least ten (10) days’ notice must be given to members (unless 
waived by a majority of the members) of a special meeting.  Separate written 
notification to members must include an agenda, date, time, and place.  The meeting 
shall be held in Nashville, unless otherwise agreed upon by a majority of members. 
 

Section 4  Quorum 
 

A. One third of the membership of the Commission shall constitute a quorum.  Once a 
quorum has been established, it holds for the rest of the meeting, regardless of the 
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number of members present.  Less than a quorum of the Commission, however, can 
conduct a meeting of record.  If less than a quorum is present, action can only be 
taken on items on the published agenda. 

 
B. A meeting conducted with less than a quorum must exclude itself from taking any 

votes on funding issues and the publishing or dissemination of any position papers, 
recommendations, or responses, which are purported to represent the opinion of the 
Commission on any issue, to any agency, group or person not a member of the 
Commission. 

 
Section 5  Attendance 
 
Following any member’s three (3) successive absences from Commission meetings, the 
Chairperson may request the Governor to declare a vacancy and to fill the unexpired term.  
Extenuating circumstances surrounding absenteeism will be considered by the Chairperson, who 
may excuse a member one (1) time during any twelve (12) month period based on cause.  The 
Governor may remove any Commission member for absenteeism at any time during that 
member’s term. 
 
Section 6  Minutes 
 
A record will be kept of all actions of the Commission and/or its Committees by the staff.  All 
minutes will be signed by the Chairperson or Committee Chairperson, as appropriate.  The 
Commission Secretary will also sign the minutes from Commission meetings. 
 
Section 7  Voting 
 
Each member of the Commission shall have one (1) vote.  A proposal, resolution, or motion 
must receive the affirmative vote of the majority of members present at a duly constituted 
meeting to be passed or adopted.  No member is eligible to vote on a question in which he/she 
has a direct or indirect personal or monetary interest; however, such member will be permitted to 
participate in the discussion.  Direct interest means to serve in an official capacity for or be 
employed by that agency or department in question.  Indirect interest includes immediate family 
or partners involved with the agency or department in question.  In the event the conflict of 
interest issue arises, a proposal, resolution, or motion must receive the affirmative vote of the 
majority of members present and eligible to vote at a duly constituted meeting to be passed or 
adopted.  Proxy voting is prohibited. 
 

Article VII 
Committees 

 
Section 1  Executive Committee 
 
The Executive Committee shall consist of the Commission officers, a youth representative, and 
the chairpersons of the standing committees.  The Executive Committee shall coordinate and 
facilitate the work of the standing committees and perform such other functions that may be 
directed by the Commission and serve as the Commission ad interim.  In the event the officers, 
youth representative, and standing committee chairpersons result in an even number of members 
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of the Executive Committee, the Chairperson shall appoint one at large member to the Executive 
Committee. 
 
Section 2  Standing Committee and Ad Hoc Committees 
 
The Commission shall establish and specify the duties of the Standing Committees and Ad Hoc 
Committees as necessary to carry out the Commission’s duties.  The Commission Chairperson 
shall appoint committee chairpersons and members of the committees. 
 
Section 3  Nominating Committee 
 
The Commission Chairperson shall appoint the Nominating Committee and its’ chairperson.  
The duties of the Nominating Committee shall be to present nominees for the Vice-Chairperson 
and Secretary of the Commission, and youth representative for the Executive Committee.  The 
Nominating Committee shall present a slate of officers at the October Commission meeting and 
the election held.  The terms of those elected shall begin immediately. 
 

Article VIII 
Parliamentary Authority  

 
The rules contained in the current edition of Robert’s Rules of Order, Newly Revised shall 
govern the Commission in all cases to which they are applicable and in which they are not 
inconsistent with these bylaws and any special rules of order the Commission may adopt. 
 

Article IX 
Amendments 

 
These bylaws can be amended at any regular meeting of the Commission by a majority vote of 
the full Commission.  Prior to the actual consideration of any amendment by the full 
Commission, such amendments must have been: 
 

A. submitted in writing at the last regular meeting; 
 

B. read at the last regular meeting; and 
 

C. included in the Minutes of the last regular meeting 
 
 

 
Preliminary adoption: ______5/5/89_______ 

 
Final adoption: ________7/14/89__________ 

 
Revised: ____________7/12/00__________ 
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